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1964 


Date 

6 Feb 1964 

1 May 1964 

9 June 1964 
29 June 1964 

29 June 1964 


Su bject 

Types of Financial Support Provided to the 
Military Services 

Review of Agent and Project Documentation 
Covert Tax Procedures 

Change of Cost Center Numbers to Financial 
Analysis Numbers 

Change of Designated Symbol on Travel 
Orders and Vouchers 


29 • Jiune 64 


Criteria for Ce rtification of Disbursements & Accounts 
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Criteria for Certification of Msbursaroarfs m& Aetsmmm 


%* Sis notice has been prepared aa an aid to Sartirfyitig Office la 
istemLaing the adBciiaegr of support to ssemasts presented for certi- 
fication* 


*• General Ancmwfclrf Office Munal. Section 4510,10, define® 
reaprawsSilitiee of fa^tm laad Gertifylag* Officers nes 

"Si© act entitled **c> fix Ifce ZMspowibllltlea of dishttgaln g 
®ad certifying office ro a fox 1 Otises' jpaspoaefi, * provides 

tlsat the officer or srspbogree certifying a vfmcliea: for paysent 
t&mUg 


U) respo nsib l e ibr the ada tance aafi_.rontetB>w 

ot tt»_ meta vaulted in Idas cestlficate oroUbtSiiim ff^SoTon* 
™ or its roppostlas femora; for the legality of the 

proposed i m£ii c %tm a®i:o priatioa or fund involveds and 

fer the qgfz mrkmm of the coupztetloae therein; 

(2) he required to be bottled to "fee Suited States., vith 
gpod and sufficient surety approved by the «@ ci^tary of the 
Swasury, 1» much ament at? May be detesalrad by the bead of tie 
ds^pariaagat, agoracy, cr astabllelmeat ccetoerned, purswst to 
su^ttderds prescribed by tfea Secretary of the Sseasury*., taafier 
5®®h eamlltiofa# as ran.? be praacribad by the Secretary of the 
freejrary;; ©ad 


(3) .be MM aecoiratsfole .jfrr racvdb.vsd to rasJto #sood to 
..tbs Iftfttefl Styles, toe aoust of any illegal, Improper, or ia-~~ 
correct payaaEt resulting 5 tovan any false, toactnarste, or tsie- 
leading certificate Made by '.aim, as veil’ -is for «.ay payout 
prohibited by lm? or -riiaieh did not regHwasnb a legal obligation 
•ffiSider the apprtypriafclsa or fund involwd, faderecoriag supplied) 
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StSJXOS: Criteria for Certification of DisburseagarfiB and Accounts 

B. Agency operations have reared the granting of «nwa n*i authority 
to Certifying Officers, therefore, he mart be particularly prraSent 
In the exercise of this author! tyj especially in those cases where 
the normal docuncs&s&iaa is withheld or does not ooeas Into existence 
In the first place because of the sensitivity of the transaction. 

Sis signature as "Authorised Certifying Officer" certifies to the 
fallowing! 


X, 9a has perscBEally exaai&sd the docraaeat. 

2. Receipts in the sraount of the voucher have been famished 
or a satisfactory explanation for not furnish lag receipts 
has been supplied. 

3. Diaburs asamta vers far necessary official purposes. 

*'• RehAarBfflBsnt or credit is allowable wader Agency regulations . 

5 . She doeesseafc has been approved by proper authority. 

6. All caapnrfenticas am accurate. 

C. Quoting farther fraa the OcaemL Accounting Office Manual, section 
3020.00 states, in parti 


”5h® origin*! voucher wast be signed and certified to by 
m. saathoriasd certifying officer and by the proper agai n- 
istrmtiva officer of the agency concerned ifeo"l!ecogRi 

■ mmm oMww 

~ (i&sacraeoriiag supplied) 


HmT 


D. An approving officer's signature attests that the dieburscaaaat Is 
in eenfomsaee with Agency Begalgfelens, Administrative Plans, or Fiscal 
Ansexesi and elained expsaditores ere reasosstfeXs in aswuat, for a 
accessary official purpose, properly chargeable to the identified 
project or allotment, incurred in furtherance of the Agency aissiat, 
b»^ 2*o is swam of the tree identity of ths pays* shewn on each p^r- 
»®at document. She approving officer is charged with the responsibility 
fbr establishing realistic doe dates for advances, and directing 
advaacess to svheslt accountings g&fi/or refold ary anexpeaded balance 
of advawcas . 


2 - 
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ESRISCft Criteria for Certification of Mebftresasats end Accounts 


232. Wabursauasta of official foods wm\ be imp o rt ed by the tollaeingt 

A* D pcaasatotion authorising disbtaweuaxrfc action. 

B. Bvidemct that tm&a are available for tiso purpose of the 
dlifruraamewt. 

C. Appropriate evidence that the diabwMweot m or is to be 
met* for the purpose and to Who a intended. 

B. Evidence of receipt of property or service. 

E. Approval by a designated tiaproviisg officer. 

F. Certification 'ey « designated certifying officer. 

IF. Bvldmce that foods are available for the purpose of the disbursement . 

Ao Sufficient evidence sraat support each diVSmrseeent request to 
verify that foods are available against «n a p p ro pri ate allotasnt 
(Citation of cost center account sysbol on document relating to 
obligation, aagpenditure, property issue., or other transactions), 

B» Eviden ce that foods have bean obligated (An obligation reference 
mmtowr supported by records to indicate an obligation against a 
specific allotment has been Incurred in the amou nt of the voucher), 

0. Evidence that proper cert if! cation by an authorising officer has 
bean obtained (She signature of a designated authorising officer 
affined to each voucher to certify to the validity of the 
obligation) . 

Appropriate evidence that the disbur sement ens or Is to be nede tor 

the purpose and to vhea let ended. 

A. It is mandatory for the Certifying Officer to know that the 
dlvbureenast has been or is to be made for the purpose and to 
ebon intended end a p propri ate documents end slgnefcures 
•attoaiw and agprova the Cd wneanrt . Proof of pagans* 

smet st^rporfe each dais. 

B. Ccaaaoa tozns evidencing proper payneat include the Ibllcnrlsgs 
1. Signed receipts from Recipients. 

a. Cancelled checks nede payable to and endorsed by the 
recipients of the pageants. 

- 3 - 
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StEW2ES?s Criteria far OariiLfiesrfciflsi of Disbareraea&a soft Ac coasts 
®. (Ctoat.) 


3. Svidraee of bask tw»effers to fee rodjdeBte . 

1st those eases ■Mtsere receipts aero ,»5t ordinarily ofetccliwd, 
accooatisgs fta* single Mj^itrrasassfes in excess of $15.00 
as®t fee svnpeirfed lay a eertificetion iadicsgtlag fee reaseai 
wSay a receipt was act obtained and «tt®etiag to fee fact 

W3gSSSL3SB£*S^LS^b <2^* Ignavom, raerarb of psyv 
asst, sad to vfam the payment was m£&. 

0. Gertl^teg Officers era cot accept vestal or written, stsfceaeasta 
Skew eay MM party feat pa$®8®fcs bev® been isafls. 

**3C BsMesaea of mnif% of property or service. 

A« A reviving report, signed ay a faas^lsage^lat end rccpoasibl* 
officer, evia&scga fee reeeipfe of property or petrifies falfSH- 
ss®&% of «t service contract. 

3. Ik- fee sfeeeasee of receiving reports, fee written cerfeifiesfcio* 
fey a 3ras*a«ageb&3Le s®£ roarprasible officer that- property fees been 
received or services bam been rendered cm fee app? qpria&e does- 
®©b& will suffice in lien of a receiving report. 

fH» Docv&esftsftioa ihafeerlsing SieSmrscnsst Action. 

A. fee ats&fcsrtosy tsafesrity glveato fe±# OrgralsatloB provides Ike's 
fmM we& be expended Sot any poEpos® ®scss»®*y to carry oat lie 
qgeassfeioos rad It aay om Methods not in oosnamutee wife fewer 
©svsamwst leffiw nod reg n lg t i eB a. For this mmom, it is m®i*;?«snr 
£d? aaeb Certifying Officer to wsfiaratesai Ike pbllosag&ias 
*A*ife severs the IsSerprots&loa rad &pli ration of all ora- 
fMesstial funds reguletiras as>& proostteres* feeoe nplolte 
sasd proeefliew# are offcast supplassatsd by doefessfes rathoriaieg 
esK specifying t&a asised aetbods to fee used is 'fee Alfearse- 
mrat of fsaafia raft eec&TssfeSsg to bo readereft feerefOr. Srrap2.es 
ra® stated briefly fa sfe-poro^saphs (l) fexragfr (8) . 

1. BarsesasX crafcraeia . 

a, fee Director of Itasasaael, bis Deputy, soft fee 
Special o ratametias Officer ere rafeorlssd to eacsrafe® 
raft contracts wife la&tviftrals engaged by 
fe» Apney to ftraish isfraralira or services, fels 
j^sfeo 2 l% is not eKtenfisd to Approving Officers. All 
sspeeaasfe, ^ratlaessfe, or wasSsroftasAi age for personal 
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StSJECff: Criteria for Certification of Dis/lrarsgtewfcs end Accounts 

*«Mm 9 negotiated in the field, whan approved by 
Chiefs of Stations oar the local designated contracting 
officer are forwarded to 2e«dqti»rfcerc for post-audit 
W the Contract Approving Off! car. 

h. As contract agents are independent contractors 
and as career agents are Oover&asnt employee* under contract, 
they and contract aagsloyeea receive only the benefits 

specified la their written contractual agree* 
ossate. E»ss« aareeaeata supersede Agency regulations as 
audit criteria. 

«• Staff agents have a relationship with the Agency 
wamally entitling the® to the sons benefits and privileges 
of staff personae!. She Supplesteart to Staff Agent Personnel 
Actios prescribes procedural variations to be followed to 
preserve the security of the staff agent's cover position, 
ceils attention to existing poll ales pertinent to his 
staff agent states, gad sets forth certain rights cad 
obligations of the staff agent. 

So Project approvals! 

®** project outline is the asjor iaatruaeat for 
*he antherAaafcioa, review m& control of specific 
operational activities, sad reflects the proposed 
f i nanci al support fbr the project. Si® project out* 
line provides factual descriptions of the activity, its 
value in the C8 thialon, the invested assets such as 
aanpover, finds, cover, and equipment, and is the unit 
of control against which expenditures will he audited 
and accountability will he maintained. In the absence 
of appropriate doewBsnfc&tion sBthorielag deviations, 
agency regulations provide the audit criteria to he 
applied to project expenditure# . Ihlla a copy of the 
project outline is not normally ne&e available for CTO 
files, the Division is notified of each project approval 
and the Certifying Officer should cadets* or to review the 
outline* 

3. Fiscal Aaaexoas 

A Fiscal Annex la prepared to authorise exceptions 
to the Boreal accounting and audit criteria, end will 
“Pacify the provisions for funding, account lag, and write- 
off of all etbeidy projects under $100,000.00 or other 
projects where special authorities waft limitations are 
prescribed. SBw Fiscal Assess: represents agreeatsafe between 
the SD/S and the IS >/P of the accounting mechanics to he 
followed for the project involved. She Fiscal a nwnr should 
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CONFIDENTIAL 



/, 


29 June 1964 


memorandum foe: 


Chief , Policy end Systems Staff 
Chief, Fiscal Division 
Chief, Confidential Funds Division 
Chief, Industrial Contract Audit Division 
Chief, Monetary Division 


SUBJECT 


Change of Cost Center Numbers to Financial 
Analysis Umbers 


For your information the nee Financial Analysis Umbers 
for the following organisation units of the Office of Finance 
are as follows: 


Vouchered 


Unvoubhered 


Policy and System Staff 
Fiscal Division 
Confidential Funds Division 
Industrial Contract Audit 
Division 

Monetary Division 
Development Complement 


5277-0001 

5277-0002 

5277-0003 

5277-0004 

5277-0005 

5277-0006 


5177-0001 

5177-0002 

5177-0003 

5177-0004 

5177-0005 

5177-0006 
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